GENERAL FOUNDATION COURSE: UG

(to be implemented from July 2017)

Code and No Courses Credits Marks
HUR-UG-F102 Public Administration 4 100

PAD-UG-F102: PUBLIC ADMINISTRATION

Unit I: Introduction

Meaning, Nature and Significance; Public and Private Administration; An Art or a Science;

Evolution of the Discipline; New Public Administration.
Unit II: Theories of Administration

Scientific Management; Classical Theory; Bureaucratic Theory and Human Relations Theory.
Unit III: Principles of Organisation

Hierarchy, Unity of Command, Span of Control, Authority and Responsibility, Coordination,

Supervision, Centralisation and Decentralisation, Delegation, Line and Staff.
Unit I'V: Personnel and Financial Administration

Personnel Administration: Recruitment; Training and Promotion of Public Personnel, Minister-

Civil Servant Relationship; Administrative Ethics.

Financial Administration: Concept of Budget, Formulation and Execution of the Budget, Account

and Audit.
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