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Annexure

Guidelines for Supporting Participation of Faculty Members and Officers
in Seminars/Conferences/Workshops etc in India and abroad

The University shall abide by the following guidelines for supporting participation of faculty
members and administrative officers in seminars/conferences/workshops etc held in India and
abroad:

A. General

1. The financial support is for presentation of papers, keynote addresses and plenary
addresses and not for poster presentation and/or discussion only.

2. The financial support will cover the registration fees and to and fro flight charges by
economy class and by the shortest route.

3. The theme of the seminar/conference/workshop should be directly related to the
discipline or area of expertise of the teacher concerned.

4. The Deans’ Committee will decide whether or not a teacher may be considered for
financial support by the University. Where the Chairman has to decide urgently on an
application these guidelines shall be taken into consideration by him and the matter
will be reported in the next meeting of the Deans’ Committee.

5. The teachers desirous of seeking financial support for international seminar must
apply at least three months before and for national/regional seminar at least one
month before the date of the seminar/conference/ workshop etc. through their HoD/IC
and in case of HoD/IC through the concerned Dean to the Chairman of the Deans’
Committee. The Deans may apply to the Chairman of the Deans’ Committee directly.

6. The application must be accompanied with one hard and one soft copy of full paper
and the letter of invitation/acceptance of paper for presentation.

7. The settlement of account must be accompanied by a brief report on the seminar and
certificate of participation within 15 days after return.

8. No faculty member shall be allowed to participate in more than 14 days seminars/
conferences/workshops etc. in one year, with or without the University funding. This
stipulation does not apply to their participation during holidays and vacations.

9. Only one teacher at a time will be sanctioned “Duty Leave” for the above purpose.
B. Specific

1. All permanent faculty members, who need financial support for participation in
seminars/conferences etc. within the country shall be considered by the Deans’
Committee once in a year and the same shall be considered for outside the country
once in three years only.

2. The total number of teachers the University may support in one academic year is 30
for seminars/conferences within the country and 5 for outside the country. If there are
more applications, the Deans’ Committee may give first preference to Assistant
Professors, second preference to Associate Professors and third preference to
Professors.



3. The financial support provided by the University shall not exceed Rs.20 thousand for
seminars/conferences/workshops within India and shall not exceed Rs.1 lakh for such
events abroad.

4. For conferences/seminars abroad partial support is easily available from various
sources like ICSSR, DBT, DST, CSIR, DAE and so on. If a teacher manages to secure
at least 50% of the expenses from any other source, he/she will be eligible for the next
participation after 1.5 years, instead of 3 years. If a teacher secures 100% of the
funding from other sources he/she will be eligible for University funding in the same
year.

A teacher participating in seminars/conferences/workshops abroad shall be eligible to receive
per diem as per the government of India orders issued from time to time, but the total
funding, including travel and registration, will not exceed 1 lakh. The per diem rates are
subject to adjustment as under:

a) If all meals are provided free, only 25% of per diem will be admissible.

b) When hotel charges are reimbursed separately and that includes breakfast, the per
diem shall be reduced by 10%.

Note: Participation in International Seminars is temporarily not funded on account of
the embargo put by the Department of Expenditure, Ministry of Finance, Govt.
of India.
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