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Submission ol Phlsical Verilication ol Lab trquipment, LahSubject:
Serlers, Lab t-rPS, Deskrtop Computers us€d in Labs,

It is to irrform to all the HoD(s)/ln-charge(s) of the Academic Departmcnts that as per GfRs
2017. the I,hysical Verillcation of Asscts have to be carricd out every year which fbrms the
basis for preparation ofthc Uni!ersity Annual Accounts. Fufther. phlsical verification report
ofall assets o\.vned b), the Universil), has to bc ploduced fbr audit to be carried out by the AG
(Audit). Sikklm.

Therefolc. a1l HoD(s),/ln-charges (s) of the Academic Departments ar-e rcquested to carry oLll
the physical verification oflab equipment. lab seNers. lab UPS. Desk,Top Co1nputers uscd in
Labs by duly constituting the verification cornmittee of teachers and 1ab staff and submit rhe
reporl in the format eiclosed as Annex- I through e-mail ro the linance Ofl,icer at
!r tc.rilllcc|ilcus-lt!.in positively bv 30.06.2021.

Bnclo: Annex I

(Prof. N.K. Paswan)
Finance Oflicer (I/c)

Distribution:

1. PS to VC for kind inlbmratior ofthe Vice-Chanccllor
2. PS to Registrar (l/'c)
,1. PS to fiiance Oificer (l/c)
.1. PS to Controller ofExaminations
5. PS to Librarian
6. Deans of Schools of Studies including Dean Students' Wclfare
7. All Heads,tln-charge(s) ofthc Departments
8. Dy. Regislrar (F) I/ci Intemal Audir Officer'
9. Website Committee lbr uploading the tlircular in Universit) Website
I0. All Notice Roard
I 1. Guard f ile



Annex- I

Physical Verification of Lab Equipments. Lab Servers. Lab UPS, Desk-Top Computers
used in Labs as on 31st March,202l.

Name ofthe Departmeut:

Name of the HoD/In-charge:

*Historical cost/original pu-rchase value,

(Io be signed by the Physical Verification Committee duly constituted by the concertred
HoD,{n-charge)

Date Name of the
Equipments

(Project
equipment
not to be
ineluded)

Particuars of the
Equipment

Cost
of

Location
ofAsset

Custodian
ofthe
Asset

Remarks of
the

Verification
Committee

on its
functionality
or any other

aspects
Model &

Make
Qty.

1 2 3 4 5 6 7 8


